TENBURY TOWN COUNCIL 2012/13 FS02
Minutes of the FINANCE AND STAFFING GROUP meeting held on Monday 26th
November 2012 at 7:15 pm in the Pump Rooms, Teme Street, Tenbury Wells
PRESENT: Cllr S.Corfield (Mayor), Cllr S. Bowkett, Cllr J. Da Costa, Cllr J. Morgan, Cllr G. Price
(Deputy Mayor), Cllr A. Rigby, Cllr M. Willis (Chair)
APOLOGIES: Cllr A. Weston(Deputy Chair)
2.1 Apologies. To consider the acceptance of apologies for absence from Councillors
Apologies had been received from Cllr Weston.
RESOLVED that apologies be accepted.
2.2 Declarations of Interest.
None
2.3 To approve as a true and accurate record the resolutions and Minutes of the previous
th
meeting held on 29 October 2012.
th
The minutes of the previous meeting, held on 29 October 2012, were confirmed and signed by the
Chairman as a true and correct record of proceedings.
2.4 To review the budget for the year and the Council’s financial position to date.
Members reviewed their budgets to date and were satisfied things were well in control. (Appendix A)
RESOLVED that the budget position be accepted.
2.5 To further consider employment of an administrative assistant to the Town Clerk.
The Chairman had looked at the job description for the Clerk and was satisfied that if the Clerk was to
be involved in all the varying aspects of Council business an assistant was essential.Members had
noted that the amount necessary to cover the salary for an assistant was included in the proposed
budget figures. Surplus remained in the current budget to cover employment starting in February if
practicable.
RESOLVED to recommend for the approval of Full Council the appointment of an
Administrative Assistant at LC1 point 15 on the NJC scale initially for 12 month fixed term
contract for 20 hours per week.
2.6 To further consider inclusion of a fund to cover Council representation at Civic Events
in the 2013/14 budget.
The Chairman had compared the practice of other local councils in this regard and reported that most
apportioned a much larger budget to cover the costs of civic duties; many set aside over £3000. The
current Mayor had already spent over £900 so far this year and there would be many more civic
invitations toward the end of the term of office. Cllrs felt it important that the Town Council be
represented across the region to promote Tenbury Wells. They felt that the current situation might
dissuade some from standing for Mayor if they did not have the personal finances to subsidise visits
and this was neither inclusive nor fair. The Chairman suggested a sum of £1500 should be budgeted
and the Mayor agreed that this was far more realistic. Members felt the amount should be budgeted
as a Civic Function Fund and that the Clerk should reimburse members only on submission of
receipts or should purchase civic function tickets directly so that all spending remained transparent.
Any funds left at the end of one financial year should be carried over to the next year.
RESOLVED that the Mayors Allowance be budgeted as the Civic Function Fund at a sum of
£1500 (as shown in budget proposals).
2.7 To consider the 2013/2014 budget to be proposed to Full Council for approval and
setting of the Precept.
Members reviewed and discussed the budget proposals prepared by the Clerk. See attached
Appendix B for final budget figures proposed by the committee.
RESOLVED that the proposed 2013/14 budget be recommended for acceptance and setting
of the 2013/14 precept by Full Council.
2.8 Correspondence.
None
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2.9 Councillors’ reports and items for future agenda
None
2.10 Exclusion of the Press and Public.
RESOLVED that the press and public be excluded from the meeting during consideration of
the following items of business because it is likely that in view of the nature of the business to
be transacted, there would be disclosure of exempt information, as defined in Section 100(I) of
the Local Government Act 1972.
2.11 To consider staffing matters relating to remuneration
Following staff pay increases agreed at the last meeting details were now discussed for the Heritage
Access Officer. The major goals of the Activity Plan having already been met it was felt appropriate
to increase the salary of the Heritage Access Officer in line with increases to other officers of the
Council. The Heritage Access Officer salary payments were met from HLF grant monies and budgets
agreed with HLF had allowed for an increase in salary.
st
RESOLVED that with effect from 1 November 2012 until the end of tenure, the salary of the
Heritage Access Officer would be increased as agreed.

Meeting closed 8:50 pm
Signed ……………………………………….
Date ….………………………………………
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